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1. Sender's last name , sender�s first name 
2.  �Subject of message .� (in quotations)   
3. Message to  
4. recipient's first and last name . 
5. Message day month year . 
6. Email. 
 
Example: 
Day, Martha. "Review of film - Bad Lieutenant." Message to Xia Li. 30 July 1995. Email. 

 
Sender�s name:  _____________________________________  
Subject of message:  _____________________________________ 
Recipient�s name:  _____________________________________ 
Date of message (day. month, year):  _____________________________________ 
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7. Sender's last name , sender�s first name 
8.  �Subject of message .� (in quotations)   
9. Message to  
10. recipient's first and last name . 
11. Message day month year . 
12. Email. 
 
Example: 
Day, Martha. "Review of film - Bad Lieutenant." Message to Xia Li. 30 July 1995. Email. 

 
Sender�s name:  _____________________________________  
Subject of message:  _____________________________________ 
Recipient�s name:  _____________________________________ 
Date of message (day. month, year):  _____________________________________ 
 


